
 

 

 St Peter’s Church building – Re-opening for Private Prayer & Funerals 
SOCIAL DISTANCING PROCEDURES 

March 2021 
For Private Prayer 

• Visitors will enter via the South Door.  Ramp should be placed there at the beginning of the session 

and removed at the end. 

• Hand sanitiser available at the entrance with signs to encourage its use. 

• A steward will welcome visitors near the door, explain the one-way system and distancing 

arrangements, invite them to use the hand sanitiser (a notice will also be displayed near the 

entrance at the entrance explaining this).  Steward must remain 2m away from visitor. 

• Track & Trace: visitors will record name, contact number and date on a special form.  The form and 

pen will be posted into a box which will be quarantined for 48 hours before the slips are removed 

and stored securely for 21 days, and the pens made available for use again 

• One-way system: visitors are encouraged to move up the central aisle and around to the candle 

stand, and down the north aisle.  Taped arrows will be on the floor, and signs to encourage this. 

• No access will be given to: welcome area, organ area (unless visiting the Foodbank), vestry and 

toilets, memorial chapel.  These areas will be cordoned off by ropes/ribbon.  Visitors may access the 

chancel to stand/kneel at altar rail but not the sanctuary. 

• Toilets may be accessed only if absolutely necessary.  Only one person should access the vestry to 

use the toilet at a time (unless they need assistance).  Hand sanitiser should be available before 

entering the toilet.  After using the toilet, visitors should wipe surfaces with anti-bac wipes and 

dispose in bin.  Signs displayed to encourage this.  Good supply of anti-bac handwash and paper 

towels should be available for handwashing.   

• Seating: will be arranged in preparation for worship, with available pews clearly marked (see 

below).  After a visitor has been, the stewards will clean the area they have sat and surfaces 

touched.  If they are unable to clean immediately, the pew will be cordoned off by ribbon. 

• Stewards will encourage visitors to leave by the West door (if distancing from other visitors cannot 

be guaranteed by the south door).  Hand sanitiser available near West door, with signs directing 

visitors to use it on exit.  On the outside of the West Door, there will be a ‘please use other door’ 

sign.  Those who need a step-free exit should use the south door where there will be a ramp, but 

stewards should ensure that they can do this without breaking social distance with others who may 

be entering. 

 

For Public worship 
• Visitors will enter via the South Door.  Ramp should be placed there before the service and removed 

afterwards. 

• On entry:  

o 2m-spaced markers will be placed on the church path to encourage distancing 

o Table with sanitiser will be placed outside porch 

o Steward 1 will stand at the porch entrance.  They will greet worshippers, tick their 

names off and direct them to the sanitiser.  If the service has space, any 

worshippers not already booked in will have their name and contact number 

recorded.  Steward 1 will allow on household to enter the building at a time, to 

prevent bunching up in the narrow doorway. 



 

 

o Steward 2 will greet people by the sidepersons desk.  Worshippers can collect an 

Order of Service from the desk if required.  Steward 2 will then direct them to a 

pews.  Strictly one household/support bubble per pew. 

• Seating: has been arranged with some pews closed off to ensure social distancing.  On arrival, 

stewards will direct worshippers to ‘open’ pews, ensuring distancing is maintained at all times.  

Some pews will accommodate families, others are more suitable for single people or couples.  

Stewards should familiarise themselves with pew capacity.  Long pews will be divided, so only one 

half is available for use.   

• Signs are be displayed in the porch and outside church to encourage social distancing when people 

arrive at church. 

• Once seated, worshippers should remain in their seats for the duration of worship.  Holy 

Communion will be brought to them in their seat.   

• At the end of the service:  Congregation will leave by the south door or west door. Steward 2 will 

direct the people out of the building one pew at a time.  Hands should be sanitised as they leave.  

Orders of service should be taken home with them and reused another week.  Alternatively, they 

may be left in a box on the churchwardens desk and quarantined for 48 hours.  Steward 1 will stand 

outside porch to ensure social distancing outside the church building. 

• Toilets: as above, only to be used if absolutely necessary.  

• No access to memorial chapel  

• After worship, the church will be cleaned according to the cleaning checklist (unless the church will 

be closed for 48 hours) 

• Worship leaders/readers: should stand at the front, ensuring 2m from those in front pews.  Ideally 

they should not use a lectern, to prevent multiple people touching it.  If required, the light portable 

lectern should be used to ensure adequate distancing, and readers should be discouraged from 

touching it.  Clergy to wear radio mics.  Readers to use freestanding mic. 

 

 

For funerals: 

• Maximum number of mourners: 30, as permitted by the Government. 

• Families to provide a seating plan of attendees in advance, with one household/support bubble per 
pew.  Long pews divided so only one half is available for use (as above). 

• The south door will be the entry and exit point. 

• Hand sanitiser will be placed outside 

• Steward will welcome congregation members, direct to hand sanitiser, tick names off the seating 

plan, explain the seating procedures.  Verger will then direct each household/support bubble to 

their seat, according to the plan.   

• Seating: certain pews have been designated as ‘open’ and available, according to 2m distancing – all 

others will be cordoned off with ribbon and notices.  Strictly one household/bubble per pew 

(notices displayed). 

• CP to stand in vicar’s stall to conduct service 

• Mourners giving a reading/tribute to stand in front of other stall with portable lectern & mic 

• Congregation to leave by south door, following coffin.  Hand sanitiser will be available near door. 

• CP to communicate this system to the family prior to the funeral to ensure they are prepared. 

• After worship, the church will be cleaned according to the cleaning checklist (unless the church will 

be closed for 48 hours 



 

 

For Christenings: 

• Church of England guidance is found here. 

• For numbers permitted, see the Government guidelines applicable at the time. 

• Clergy will liaise with family to produce a seating plan for the guests, with strictly one 
household/support bubble per pew. 

• Hand sanitiser will be placed outside 

• Steward 1 will welcome congregation members outside, direct to sanitiser, tick names off list, and 

let one household/support bubble into the building at a time, to avoid congestion at the door.  

Steward 2 will then direct each household/support bubble to their seat. 

• Orders of service will be already placed in pews  

• Guests will remain in their seats for the duration of the service, unless the immediate baptism 

family.  Godparents and parents will deliver their promises standing in their pew. 

• The baptism itself (the ‘water bit’) will happen at the front of the church, with the silver bowl as a 

portable font on a table at the front.  Clergy and parents will bring the child to the front and 

maintain appropriate distance.  Parents will hold child whilst clergy pours water, using shell. 

• Congregation to leave by south door.  Hand sanitiser will be available near door. 

• Clergy to communicate this system to the family prior to the Christening to ensure they are 

prepared. 

The Vestry/Parish Office 

• Maximum of 4 people allowed in the vestry at any one time.  Masks must be worn and 2m social 

distancing maintained.   Users must sign in and out on entry and exit, and records kept for 21 days. 
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https://www.churchofengland.org/sites/default/files/2020-07/COVID%2019%20advice%20for%20Clergy%20Conducting%20Baptisms%20v3.0.pdf

